
 

 

 

 

C/O Arts & Business Scotland 
1st Floor, Rosebery House 

9 Haymarket Terrace 
Edinburgh 
EH12 5EZ 

 

Tuesday 13th March 2018 
 
 
Dear Sir/Madam 
 
INVITATION TO TENDER 
 
Arts & Business Scotland invite offers for the supply of consultancy services for the research and 
creation of the ‘State of Heritage Funding Now’ report.   
 
Tenders must be submitted no later than Thursday 29th March 2018. The total value of Tender 
Contract must not exceed £15,000 excluding VAT (fifteen thousand pounds only exclusive of VAT). 
 
Background 
Resourcing Scotland’s Heritage (RSH) is a four-year programme led by Arts & Business Scotland in 
partnership with Archaeology Scotland, Built Environment Forum Scotland, greenspace scotland and 
Museums Galleries Scotland.  Launched in June 2014, the programme is funded by the Heritage 
Lottery Fund Catalyst grants to deliver a fundraising capacity building programme for heritage 
organisations across Scotland.  Resourcing Scotland’s Heritage is the first fully co-ordinated sector 
specific training and network strengthening programme to provide Scotland’s diverse heritage sector 
(including natural, built, cultural and intangible heritage) with the vital tools it needs to increase 
fundraising from private sources.   

The Heritage Lottery Fund Catalyst programme, which includes £8.5million of endowment grants 
and £3.8million to help build fundraising capacity, is designed to help organisations diversify their 
income streams, attract significantly more funding by increasing their fundraising potential and help 
them to develop and explore innovative approaches to securing private donations. 

Resourcing Scotland’s Heritage has been developed in response to the needs identified by the 
heritage sector in terms of its ability and skill in raising funds from private sources.  The aim of the 
programme is to deliver, over a four-year period, a tailored programme of events and training to 
meet these needs.  

 
• Raising awareness in the sector about fundraising in general, including the sources available 

and the techniques to use 

• Raising awareness at board level about the role of fundraising in the organisation and the 
roles Trustees can play 

• Building confidence generally about the ability to develop and implement a fundraising 
strategy 

 
 



 

 

 
 
 

• Building awareness of private 
income sources and how to use them 

• Building confidence in relation to approaching businesses and individuals for sponsorship or 
donations 

• Supporting organisations to have a more planned and strategic approach to fundraising 

 
Please find attached our Tender Brief and Financial Viability Form, which are required to be 
completed as per the instructions noted on the Tender Brief. 

Submission of tender 

Please submit your proposal outlining your approach to the brief along with information, referencing 

your or your company’s suitability to meet the contract terms.  Please also complete the Financial 

Viability Form. 

The successful company should demonstrate their expertise in this particular area of activity and 

your tender should also meet with the following requirements:  

Details about your organisation 

• Structure, size and capabilities relevant to us 
• Your major/relevant clients 
• Your philosophy and methods 
• Two references 
• Identify any actual or possible conflicts of interest 
• A statement of equal opportunities 
• Staffing   

o The Partner and manager (senior) who will be assigned to the work, including details 
of relevant experience and qualifications 

o The time which the partner and manager identified will devote to the work 
 
Details about the company’s approach - how you will: 

• Undertake planning and the research process 
• Control and coordinate the process 
• Ensure appropriate responsibility for decisions on the project 
• Conduct reporting/feedback arrangements. 

 
Fees - Details of your proposed fees must include: 

• Fee for your services noting VAT or No VAT 
• The proposed billing schedule 

 

We will require your attendance at a set up meeting and regular updates. 

It is your responsibility to ensure that offers are received by Thursday 29th March 2018.  Tenders 
received after this time will not be considered, but shall be opened, recorded, marked “Late Tender” 
and returned to sender.  
 



 

 

 

 

Your tender should be submitted no later than 5pm on Thursday 29th March 2018 to: 

Private & Confidential – Tender Submission 

Moira Chapman 
Head of Operations & Finance 
Arts & Business Scotland 
1st Floor Rosebery House, 9 Haymarket Terrace, Edinburgh, EH12 5EZ 
Moira.Chapman@aandbscotland.org.uk  
Please include examples of previous work. 

Please acknowledge receipt of this Invitation to Tender by sending an email to Moira Chapman, 

Head of Operations & Finance at Moira.Chapman@aandbscotland.org.uk confirming your 
intentions to tender.  

 
 
Yours sincerely 
 

 
 
Louise Downing 
Resourcing Scotland’s Heritage Project Manager 
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